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SECTION I - PARTIES
This Agreement, entered into as of the 1st day of July, 1997, by and between the Board of
Coopt:rative Educational Services, Sole Supervisory District of Putnam and Westchester Counties,
hereir.after referred to as the "Board," and the BOCES Classified Employees Association, hereinafter
referred to as the "Association," is made pursuantto Article 14 of the Civil Service Law (Taylor Act).
SEC110N II - UNIT
The negotiating unit is defined as: all classified employees except administrators, supervisors, off-
schedule personnel, temporary personnel, per diem personnel, teacher aides, school nurses, and members of
any c:lassifiedgroup otherwise recognized.
SECTION III - RECOGNITION
By virtue of a resolution adopted by the Board on November 9, 1971, the Association is recognized
as tht: exclusive bargaining agent for the above defined unit.
SECTION IV - RIGHT TO ORGANIZE
A. The Board recognizes the employees' rights under Section 202 of the Civil Service Law
which provides as follows: "Public employees shall have the right to form, join and participate in, or to
refrain from forming, joining or participating in, any employee organization of their own choosing."
B. Classified employees shall have the right, freely and without fear of penalty or reprisal, to
form, join or assist an organization or to refrain therefrom and to participate through a representative of their
own choosing in negotiations concerning salaries, hours and other terms and conditions of employment.
SECTION V - DUTY TO REPRESENT
The Association agrees to admit to membership classified employees on the staff of the Board
without discrimination as to race, religion, national origin, sex, marital status or department, and to represent
equ~Jly all members of the negotiating unit.
SECTION VI - RIGHTS OF THE ASSOCIATION AND GENERAL COMMUNICATIONS
A. The Association may use rooms in Board-operated buildings for its regular meetings.
Req uest for use of such facilities shall be made to the Assistant Superintendent for Human Resources in
advimce, in accordance with Board policies and regulations. This same procedure shall be used for
add:.tional meetings.
B. The Association may utilize bulletin board space in a designated area in each Board-
operated center for the exclusive purpose of posting material dealing with proper and legitimate business of
the Association. Final arrangements are to be made in each case with the Director in charge of each Board
center.
C. The Board shall provide a single mailbox in each Board-operated facility for the purpose of
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Association correspondence. Exact location, size and accessibility shall be detennined by the Director of
the program operating the facility.
SECTION VII - NEGOTIA nONS DURING WORK HOURS
Ordinarily, negotiation sessi'ons will occur after regular work hours. If, however, joint meetings of
the negotiating committees of the Board and the Association are held during the work day, members of the
Association negotiating committee shall be released from their regular duties without loss of payor leave
days.
SECTION VIII - LEGISLATIVE ACTION
It is agreed by and between the parties that any provision of this Agreement requiring legislative
action to permit its implementation by amendment of law or by providing the additional funds therefore
shall not become effective until the appropriate legislative body has given approval.
SECTION IX- NO-STRIKE PLEDGE
The Association hereby affirms that it shall not conduct a strike against the Board, pursuant to
Section 207 of the Civil Service Law.
SECTION X - INSTALLMENTS FOR DUES DEDUCTIONS
A. The deductions referred to under the heading "Dues Deductions" shall be made in no more
than 10 EOUAL INSTALLMENTS OR CAN BE MADE IN ONE INSTALLMENT ONLY.
B. No later than 10 days prior to the first pay period in November, the President of the
Association shall provide the Board with a list of employees together with the total amount deducted for
each employee, and with the signed authorization form of those employees who have voluntarily authorized
the Board to deduct dues for the organization designated.
C. Supplemental authorizations submitted at least 10 days prior to the first pay period in
February shall be deducted in the manner prescribed in the paragraph above beginning with the first pay
period in February. Authorizations for deductions shall not be accepted by the Board at any other time.
D. All deductions shall conclude on or before the last pay period in May.
E. The Board shall, following each pay period during which a dues deduction is made,
transmit the total amount of dues so deducted to the Treasurer of the Association. All employee records of
deductions and transmittal of proper amounts to other organizations shall be the responsibility of the
Treasurer or other representative of the Association.
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SECTI DN XI -DUES DEDUCTIONS
A. The Board agrees to payroll deductions for any employee governed by this Agreement, as
said employee individually and voluntarily authorizes the Board to deduct and to transmit the monies
promptly to the Treasurer of the Association. Authorizations shall be in writing in the fonn set below, and
shall bc~continuous, unless revoked in writing.
B. The Association shall certify to the Board in writing, the current rate of membership for
each o:,"ganizationcovered by this article.
C. Optional full payment of dues must be paid by JANUARY 1ST.
D. Payroll deductions authorizations shall be made on the following form:
DESIGNA nON AND PAYROLL DEDUCTION AUTHORIZATION
(L~,tName) (First Initial) (Building)
(Ad dress)
TO: BOARD OF COOPERATIVE EDUCATIONAL SERVICES
SOLE SUPERVISORY DISTRICT OF PUTNAM AND WESTCHESTER COUNTIES
Pursuant to Chapter 392, Laws of 1967, I hereby designate the BOCES CLASSIFIED
EMPLOYEES ASSOCIATION as my representative for the purposes of collective negotiations, and I
hereby request and authorize you, according to arrangements agreed upon with such Association, to deduct
from my salary and transmit monies for the Association indicated below. I hereby waive all rights and
claim for said monies so deducted and transmitted in accordance with this authorization and relieve the
Board of Cooperative Educational Services (BOCES) and all its officers from any liability therefore. This
authe,rity shall be continuous while employed in this school system or until withdrawn by written notice.
NO DEDUCTIONIP AYMENTIN FULL
PAYROLL DEDUCTION
Employee Signature Date
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SECTION XII -DEFINITION OF FULL-TIME EMPLOYEE
Proration of salaries and proration of pay for vacation, leave and holidays:
A. An employee who works 30 hours or more per week on a regular basis shall be considered
a "full-time employee."
B. A full-time employee who works less than the normal full-time work week or work day for
his or her classification shall receive salary, and pay for vacation days, leave days and holidays on which he
or she was scheduled to work, on a prorated basis.
SECTION XIII - PROBATION AND EVALUATION
Employees appointed from an open competitive list and those appointed to a full-time position in
the noncompetitive class shall be subject to a probationary period of not less than 12 weeks. Such
probationary period may be extended up to an additional 14 weeks except that there shall be no such
extension in the case of those employees who had been in the provisional position for which they were
subsequently appointed from an open competitive list for six months or more prior to such appointment.
A probationer shall be notified in writing at least one week before the expiration date of the original
probationary period of any extension, its duration and the reason for such extension.
The services of a probationer may be terminated on the completion of the minimum probationary
period and on or before the completion of any extension. A probationer whose services are to be terminated
shall receive written notice at least two weeks prior to such termination.
Probationers shall be informed periodically as to whether or not their performance is such as to
warrant their appointment to permanent status upon completion of their probationary period.
Every classified employee will receive a written evaluation of his/her job performance once a year,
as well as a conference with the immediate supervisor to discuss it. If the employee wishes to respond in
writing, this document will be attached to the evaluation.
SECTION XIV - ASSIGNMENT AND TRANSFER
A. The assignment and transfer of employees to positions in the various schools and
departments of the Board shall be made by the District Superintendent or his designated representative.
B. The Board shall post all vacancies in all positions as they become available so that
employees become aware of the openings and make application. Failure to post a vacancy shall in no
way prevent the Board from filling a position.
C. When an employee is assigned temporarily to a vacant higher position, as. soon as the
District Superintendent, or his designated representative, determines that the employee shall remain in the
position, the employee shall receive the higher rate of pay for the position, retroactive to the day when he or
she commenced working in that position.
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D. The Board shall make every effort to mail to each employee a copy of the salary schedule
along with notification of the employee's placement on said schedule by July 10 of each year for 12-month
employees, and by September 10 of each year for 1O-month employees.
SECTION XV - PERSONAL BUSINESS LEA VE
Full-time employees may be granted personal business leave without loss of pay for reasonable
periods of time to transact business which cannot be ordinarily transacted outside of the work day, and shall
include time for religious observance, illness in the immediate family, attendance at funerals, and absence
due to extraordinary weather conditions. Such leave may be granted upon application to and approval by
the A:;sistant Superintendent for Human Resources. Except for emergencies, application must be made
three days in advance of the request for leave and must state the reasons for the request. At the time the
application is made to the Assistant Superintendent for Human Resources, the employee shall notify his or
her immediate supervisor that such application has been made and shall subsequently notify him or her
wheth er or not approval has been granted.
SECTION XVI - JURY DUTY
Any employee of the Board, upon being summoned to jury duty, shall immediately notify the
Distri ct Superintendent or his designated representative.
All full-time employees shall receive their full compensation while serving on a jury. However,
they ;hall pay over to the Board all remuneration received for such service, excepting transportation
allowances.
Time served on jury duty shall not be charged to any form of leave.
If the employee lives in a county where there is a juror call-in procedure, the employee will report
to wcrk, provided the court to which the employee may be called can be reached within one hour from the
employee's work location. The foregoing arrangement is also dependent on it being permitted by the
Commissioner of Jurors in the county of the employee's residence.
SECTION XVII - LEA VB FOR DEATH IN FAMIL Y
A full-time employee shall be allowed leave with pay because of death in his or her immediate
famil y. The duration of such leave shall be at the discretion of the District Superintendent or his designated
representative.
The immediate family shall mean:
1.
2.
3.
4.
5.
6:
Spouse
Children
Sibling
Parent, Grandparent, Parent- in-law
Others who by reason of circumstances may have served in loco parentis.
Other members of the employee's household.
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A. Paid sick leave shall be extended to all full-time employees on the basis of 1 1/2 days per
employment month. At the beginning of each school year, 10-month employees will be credited with 15
days, and 12-month employees with 18 days. Unused sick leave may be accumulated to a total of 260
working days.
B. Employees absent five or more consecutive days may be required upon return to work to
submit a physician's statement to the District Superintendent or his designated representative, indicating the
nature of the illness and the fitness of the individual to return to work. The District Superintendent, or his
designated representative, may request substantiation of illness for any use of sick leave if he has reason to
believe there has been abuse of sick leave.
c. A Sick Leave Bank shall be established for the use of employees who have used up their
accumulated sick leave as a result of serious, long-tem illness or who need the benefit of the bank because
of the advent of a serious, long-term illness. Such employees may apply for days from the bank as needed,
but only until they are eligible to apply for disability insurance benefits in accordance with Section XXXII
(Income Protection) of this agreement. If the employee was eligible to apply for disability insurance and
failed to apply, he or she may only use the sick bank until such time as he or she would have been eligible
for any disability benefits had he or she applied. Withdrawals from the bank may not exceed the number of
days on deposit in the bank through contributions. The Deputy Superintendent shall regularly inform the
Association of withdrawals from the bank. The Association may request a medical certificate from any
employee making a withdrawal. It: in the opinion of the Association and the Deputy Superintendent there
has been an abuse of the bank by an employee, such employee may be denied the privilege of using the
bank. If the Association and the Deputy Superintendent 0 not agree on the question of abuse, then the
employee may use the bank.
Contributions to the sick bank may be made by any employee desiring to contribute one or
more days of his or her accumulation. Such contributions shall be made any time during the year on a form
to be provided by the Board. Contributions are not mandatory but once made may not be withdrawn, except
in the event that a contributor subsequently exhausts his or her own accumulated sick leave.
SECTION XIX - ClllLD CARE LEAVE
A. A child care leave withoutpayor incrementshall be grantedto membersof the bargaining
unit. Such leave shall be for one year but may be renewedat the discretionof the District Superintendent
for one additional year upon application by the member at least 90 days prior to the expiration of the leave.
B. A member seeking child care leave shall notify the District Superintendent at least 60 days
before the leave is to commence. Under extraordinary circumstances the notification period may be
reduced. The notice shall indicate the anticipated commencement and tennination of the leave. Such leave
shall terminate at the end of a school year.
C. In the event that both husband and wife are employed by the Board, only one may apply for
child care leave.
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D. Child care leave MAY commenceeither prior to the birth or adoption (actual custody) of a child.
No suc:hleave will be granted after the child reaches age five or enters kindergarten, whichever occurs
FIRST.
E. Prior to the expiration of the leave, the member may request early return to duty. Such
request may be granted at the sole discretion of the Board. The Board shall not, however, deny a request to
return to duty beyond July 1 immediately following the time of the member's request provided that such
request is made prior to October 1.
F. Time spent on child care leave shall be credited as per civil service law and regulations.
G. A member who is pregnant shall notify her Director of her pregnancy no later than the
compl ~on of the fifth inonth of pregnancy. Thereafter the Board may request each month a certificate
from her physician attesting to her physical capacity to perform her duties.
SECTION XX - WORK YEAR
Thl~work year shall be July 1 through June 30 for 12-month employees and September 1 through June
30 for 10-month employees.
SEC110N XXI -SALARIES
Salaries will be determined for each year of this contract by increasing the salary schedule by the
median percentage increase for clerical and custodial employees in the 18 component districts
which have settled their contracts by June 1 of each year.
Salaries for classified employees for 1997-98 shall be calculated by increasing the 1996-97 salary
schedule by the median percentage increase for classified employees in the 18 component districts
which have settled their contracts by June 1, 1997.
Salaries for classified employees for 1998-99 shall be calculated by increasing the 1997-98 salary
schedule by the median percentage increase for classified employees in the 18 component districts
which have settled their contracts by June 1, 1998.
Salaries for classified employees for 1999-2000 shall be calculated by increasing the 1998-99 salary
schedule by the median percentage increase for classified employees in the 18 component districts
which have settled their contracts by June 1, 1999.
Salaries for classified employees for 2000-2001 shall be calculated by increasing the 1999-2000
salary schedule by the median percentage increase for classified employees in the 18 component
districts which have settled their contracts by June 1, 2000.
Part :B:
Effective July 1, 1993 any employee who qualifies for, and accepts, a position on a higher pay scale
will retain step placement.
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SECTION XXII - LONGEVITY
Full-time employees shall receive annual longevity pay in the amount of $450.00 beginning with
the commencement of the fiscal year in which they reach their 11th year of employment with the board, and
an additional $450.00 beginning with the commencement of the fiscal year in which they will reach their
14th year of employment with the board; and an additional $450.00 beginning with the commencement of
the fiscal year in which they will reach their 18th year of employment with the board; and an additional
$450.00 beginning with the commencement of the fiscal year in which they will reach their 20th year of
employment with the board. Longevity pay shall be prorated if the employee works 30 or more hours per
week, but less than the normal week for his or her classification.
SECTION XXIII - OVERTIME AND PREMIUM PAY
A. All classified employees shall be paid at the regular salary rate for all authorized time up to
40 hours per week, except as provided in B and C below. All authorized overtime in excess of 40 hours in a
calendar week shall be paid at the rate of time and one-half. The employee, however, may choose to take
compensatory time off instead of overtime pay. In such case, the time taken off shall equal the overtime
worked over 35 hours and including 40 hours and one and one half hours for each hour worked in excess of
40 hours per week. The date when compensatory time off is to be taken shall be approved in advance by the
employee's immediate supervisor.
B. Any custodial worker required to report for work on a Saturday, Sunday or holiday shall be
paid at the rate of time and one-half for all hours worked. In the case of a holiday, this payment shall be in
addition to holiday pay.
C. When the entire BOCES plant, including all schools and administrative offices are closed
due to weather conditions, any employee required to report for work shall receive compensatory time off.
The date when compensatory time off is to be taken shall be approved in advance by the employee's
immediate supervisor.
SECTION XXIV - WORK CLOTHES
A. Work clothes shall be provided to full-time custodial workers, cleaners, messengers and
maintenance workers who have successfully completed their probationary period.
B. The above employees shall receive the following work clothes annually.
1. Work shirts - a choice of one of the following:
a.
b.
c.
Four long-sleeve shirts
Four short-sleeve shirts
Two long-sleeve shirts and two short-sleeve shirts
2.
3.
4.
Four tee shirts
Four work pants - suitable for summer or winter use
One pair of steel-toed work shoes
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C. The above employees shall receive the following work clothes once every three years (next three
year1imewould be for September 1998and September2001).
1.
2.
3.
Winter jacket
Rain gear (consisting of a jacket and pants)
Thermal boots
D. Coveralls shall be provided annually to maintenance workers and custodial workers who
have a need for them. CoveraUs will be cleaned by BOCES.
E. Custodial workers, cleaners and maintenance workers shall also receive the following work
cloth~s once every three years (next three-year time would be for September 1998 and September 200 1).
1. Waterproofslush boots (approximately 15" high for over-the-shoewear)
F. Rain gear, waterproof slush boots and overalls shall remain at the employee's work site to
be alwaysavailablefor use. .
G. An order form shall be distributed by early June so uniforms can be distributed in August.
H. All articles are the property of BOCES and upon the lose of any article, replacement must
be made by the employee to whom the article was provided.
SECTION XXV - LUNCH PERIOD
Each employee is entitled to a duty-tree lunch period, which may be taken on or off the premises, of
a lea:)t 30 minutes but no longer than one hour, the specific period of time to be by agreement with the
empl :>yee's supervisor.
SECTION XXVI - SUMMER HOURS AND HOURS DURING WINTER RECESS
For the months of July and August, and during the winter recess, the normal work week shall be
reduc;edby one-half hour daily or two and one-half hours weekly as approved by the supervisor.
SECTION XXVII - HOLIDAYS
Full-dme employees shall be entitled to 15 paid holidays between July 1 and June 30, consisting of 13
specified holidays and 2 floating holidays, except that employees who commence service with the Board on
or afi:erJanuary 1 in any fiscal year shall only be entitled to one floating holiday in that fiscal year. The
holiday schedules for the term of this Agreement shall be as stated on the attached Classified Holiday
Calendars (Appendix B).
SECTION XXVIII - VACA nON
A. Paid vacations shall be extended to full-time 12-month classified employees as follows:
For the first full year ending June 30 - 12 work days.
For the 2nd through the 8th full year ending June 30 - 15 work days.
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For the 9th through the 14th full year ending June 30 -20 work days.
For the 15th and each succeeding full year ending June 30 -22 work days.
A full-time, 12-month employee, who works less than five days per week shall receive a prorated
number of vacation days.
Paid vacations shall be extended to full-time 10-month classified employees as follows:
For the first full year ending June 30 - 10 work days.
For the 2nd through the 8th full year ending June 30 - 12 V2 work days.
For the 9th through the 14th full year ending June 30 - 16 2/3 work days.
For the 15th and each succeeding full year ending June 30 - 18 1/3 work days.
A full-time, 10-month employee, who works less than five days per week shall receive a prorated
number of vacation days.
Vacation days are prorated depending on the starting date of the first year of emploYment.
B. On July 1 of each year, a 12-month calendar shall be posted in the Operations and
Maintenance Office. Each custodial worker shall consult said calendar, select a vacation period and give
notice of same to the appropriate authority at least 30 days prior to the anticipated vacation. Custodial
Workers shall be allowed to select the vacation of their choice subject to the approval by the Director of
School Facilities and Operations.
SECTION XXIX - TRAVEL
Individuals on authorized trips or travel shall be reimbursed at the rate then being paid by the Board
when they use their own vehicles.
SECTION XXX - HEALTH INSURANCE
The Board shall pay the full cost of health, surgical, prescription drug and major medical insurance
for all employees of the unit, provided the employee works at least 30 hours a week, and for all eligible
retired former employees of the unit through the PutnamlNorthem Westchester Health Insurance
Consortium plan. If an employee desires Gill or HMO, the employee shall pay the difference in cost, if
any, between Gill or HMO and the PutnamlNorthem Westchester Health Insurance Consortium plan.
Employees working 20 hours a week who are employed prior to July 1, 1983 will continue their coverage.
. Eligibility for health insurance remains as outlined in the agreement between the Board and BCEA in
its agreement of July 1, 1993 - June 30, 1997. Active employees will contribute effective July 1,
1997, at the same level as teacher aides, teaching assistants and other classified employees in the
United Staff Association. This flat dollar contribution will be increased or decreased annually by the
percentage increase or decrease of the health insurance premium determined for each year.
. Retiree Health Insurance -The Board shall pay the full cost of health insurance for all members of the
bargaining unit who retire prior to July 1, 1997. For those members of the bargaining unit who retire
after July 1, 1997, the following will be implemented:
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. N[embers of the bargaining unit who retire after July 1, 1997, will be required to pay the dollar
contribution that they were making just prior to their retirement. This contribution would remain
constant throughout the retirement period.
The PutnamlNorthem Westchester BOCES will offer BCEA participation in the already established flexible
benefit plan.
SECTION XXXI - GROUP LIFE INSURANCE
The Board shall make available group life insurance for all employees who regularly work 30 hours
or more per week. The amount of coverage shall be equal to each employee's annual base, salary rounded to
the n~:arest$500.00. Such group policy shall contain a conversion privilege for each participant. The cost
for such group insurance shall be paid by the Board.
SECTION XXXII - INCOME PROTECTION
The Board shall make available a group health and accident policy for all employees who regularly
work 30 hours or more per week. Such policy shall provide benefits not to exceed 60 percent of the
employee's salary. Policy benefits shall commence 90 days after total disability or upon exhaustion of an
individual's sick leave accumulation, whichever is later, pursuantto the terms and conditions of the policy.
The E;oard shall pay 80% of the cost of such group insurance and the employee shall pay 20%.
SECTION XXXIII - OTHER INSURANCES
A. The Board shall make available, to all employees who regularly work 30 hours or more per
week: a dental insurance plan. For any member of the unit who joins the dental plan, the Board shall pay up
to a maximum of$275.00 per year toward the cost of the premium.
B. The Board shall make available, to all employees who regularly work 30 hours or more per
week: an eyeglass plan. For any member of the unit who joins the eyeglass plan, the Board shall pay up to a
maxiInum of$25.00 per year toward the cost of the premium.
C. At the beginning of the new school year, the auto mechanic shall be given a $250.00 tool
allowance for the new year. This shall be a separate payment. An insurance policy to cover the auto
mech mic's tools for $5,000.00 with a $500.00 deductible will be provided.
SECTION XXXIV - PROCEDURES REGARDING REP ATITIS, TUBERCULOSIS, AND ON-THE-JOB
INmRIES
Whenever a student is known by the administration to be identified as a carrier of Hepatitis B or
Tuberculosis, the employee(s) who worked in the building where the student is located will be informed.
The Board will provide, at its expense, blood tests or other needed tests to such employee(s) who
have been identified as being in contact with the student
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If an employee(s) contracts Hepatitis B or Tuberculosis or is injured on the job and his or her illness
or injury is determined by the Workers' Compensation Board to be job-related, no deduction from his or her
sick leave shall be made for days absent on the doctor's orders, except for the first 5 days (in the event of
injury only) and in addition a pro rata deduction of sick leave will be made to the extent the Board pays the
employee over and above what Workers' Compensation pays (e.g., if the Board pays an employee 2/5 of a
day's pay, then 2/5 of a sick day will be deducted from the employee's accumulation).
SECTION XXXV - RETIREMENT ALLOWANCE
. . .
A. Eligibility - A full-time employee who has been in the employ of the Board for 10 or more
years who submits to the District Superintendent, in writing, six months notice of intention to retire under
the New York State Employees Retirement System, shall be eligible to receive a retirement allowance
provided. However, the six months notice may be waived by the District Superintendent or his designated
representative in unusual circumstances.
B. Amount - the retirement allowance shall be 25% of accumulated, unused sick leave (which
may be accumulated up to 260 days). A day's pay for this purpose shall be 1/260 of the employee's regular
salary in his or her last year of emploYment, including any longevity pay. The allowance shall be paid at
the end of the employee's final year of emploYment.
C. Section 41 J of New York State & Local Retirement Systems - Application of unused
sick leave as additional service credit. This applies to unused sick time accumulated up to 165 days (apart
from the allowed days used to determine the paid retirement allowance) which will be applied as additional
service credit on a calendar day basis.
D. If an employee is hospitalized and is certified unable to work in the final year of
emploYment prior to retirement and if the employee had a minimum of 100 accumulated sick days, all of the
sick days used, up to 100, in such an illness, will be included in the 25% for purposes of calculating the
retirement allowance.
SECTION XXXVI - RECEIPT OF PAYCHECK PRIOR TO V ACA TION
If an employee gives the payroll department one month's written notice in advance of his or her
vacation, he or she shall receive, preceding the start of such vacation, any paycheck due during the vacation
period.
SECTION XXXVII - GRIEV ANCE PROCEDURE
PURPOSE:
In order to establish a more harmonious and cooperative relationship between staff, administrators,
and members of the Board, which will enhance the educational program of the Board, it is hereby declared
to be the purpose of these procedures to provide a means for orderly settlement of differences promptly and
fairly as they arise, and to assure equitable and proper treatment of staff members pursuant to established
rules, regulations and policies of the Board.
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DEFINITIONS:
1. Classified Staff shall mean the employees in the classified unit.
2. Administrator shall mean any person responsible for or exercising any degree of
supervision or authority over another individual.
a. District Superintendent shall mean the District Superintendent of the Board.
b. Immediate Supervisor shall mean the administrator to whom the staff member is
directly responsible.
c. Director shall mean the program administrator, i.e., Deputy Superintendent,
Director of Special Education, Director of Occupational Education, etc.
3. Representative shaH mean the person or persons designated by the aggrieved individual as
his counselor to act in his or her behalf.
4. Aggrieved Staff Member shall mean any person in the negotiating unit filing a grievance.
5. Grievance shall mean any claimed violation, misinterpretation, or inequitable application of
any existing laws, rules, regulations, policies, or this Agreement.
BASIC PRINCIPLES:
1. It is the intent of these procedures to provide for the orderly settlement of differences in a
fair and equitable manner. The resolution of a grievance at the earliest possible stage is
encouraged.
2.. A staff member shall have the right to present grievances in accordance with these
procedures, free from coercion, interference, restraint, discrimination, or reprisal.
3. A staff member shall have the right to be represented at any stage of the procedures by a
person or persons of his or her own choice. The staff member shall have the right to be
accompanied at any stage of the procedure by a member of the Association.
4. An administrator shall have the right to be represented or accompanied at any stage of the
procedures by a person or persons so designated by the District Superintendent.
5. All hearings shall be confidential. Since these procedures deal with individual
personalities, it shall be the duty of all parties concerned to conduct hearings in executive
session, prevent disclosures of testimony and written records to other staff members,
prevent public discussion of information pertaining to any individual, and maintain at all
times the professional ethics and dignity of members of the staff and the Board.
6. The function of these procedures is to assure equitable and proper treatment under the
existing laws, rules, regulations, policies, and this Agreement. They are not designed to be
used for changing such rules or establishing new ones.
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7. Failure to bring a grievance to infonnal conference within 20 days or failure to proceed to
the next step within the prescribed time limits shall be deemed a waiver of the grievance
and the grievance shall abate.
I. Stage I - Immediate Suoervisor or Director
a. The aggrieved staff member shall, within twenty (20) working days of the act
causing the grievance, orally present his or her grievance to his or her immediate supervisor who
shall orally and infonnally discuss the grievance with the aggrieved staff member. The immediate
supervisor shall render his oral detennination to the aggrieved staff member within five (5) working
days after the grievance has been presented to him or her.
b. If the aggrieved staff member is not satisfied with the oral detennination by his or
her immediate supervisor, he or she must submit a written statement of his or her grievance to the
director within five (5) working days after the decision rendered in I(a). The written statement of
grievance shall include the following infonnation:
1. The name and position of the aggrieved party.
2. The identity of the provision of this Agreement, policy, law, rule, or regulation on which
the grievance is based.
3. A statement of the facts of the grievance, including the date when the grievance arose and
the events or conditions which constitute the grievance.
4. The identity of the party alleged to have caused the grievance.
5. A general statement of the nature of the grievance.
6. A general statement of the redress sought by the aggrieved party.
Within ten (10) working days after the written grievance is received, the director shall render a
decision in writing and present it to the staff member at a conference scheduled by the director.
II. Stage 2 - District Suoerintendent
a. Within five (5) days after the receipt of the written decision at Stage I (b), the
aggrieved staff member may make a written request to the District Superintendent or his designee
for review and detennination. If the District Superintendent designates a person to act in his behalf,
he shall also delegate full authority to render a detennination in his behalf.
b. The District Superintendent or his designee shall immediately notify the aggrieved
staff member, immediate supervisor and any other administrator previously rendering a
detennination in the case to submit to him within five (5) working days the written statements
which set forth the specific nature of the grievance, the facts relating thereto, and the
detennination( s) previously rendered.
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c. If such is requested in the written statement of either party pursuant to paragraph b
above, the District Superintendent or his designee shall notify all parties concerned in the case of
the time and place when an infonnal hearing will be held where such parties may appear and
present oral and written statements supplementing their position in the case. Such hearings shall be
held within five (5) working days of receipt of the written statements pursuant to paragraph b.
d. The District Superintendent or his designee shall render his determination within
ten (10) working days after the written statements pursuant to paragraph b have been presented to
him.
e. If the grievance is not satisfactorily resolved at this stage, the aggrieved staff
member may proceed to the Board stage.
III. Stage 3 - Board Stage
If the aggrieved staff member is not satisfied with the final detennination of the District
Superintendent, he or she may make a request in writing to the District Superintendent for a hearing
before the Board. Such hearing must be requested within five (5) working days following the
receipt of the final detennination by the District Superintendent [II(d.)] and must be held within 15
working days following receipt of the request for the hearing. The Board shall render a final
decision within ten (10) working days after the hearing. The decision of the Board shall be final
and binding.
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SECTION XXXVIII - SCOPE AND DURATION OF AGREEMENT
This agreement shall constitute the sole and binding agreement between the parties and shall not be
altered, added to, deleted from or modified, except through the voluntary, mutual consent of both parties by
written and signed negotiated amendment to this agreement. The association agrees that all negotiable items
have been discussed during the negotiation leading to this agreement and agrees that negotiations shall not
be reopened on any item, whether contained in this agreement or not, for the life of this agreement.
This agreement shall become effective as of July 1, 1997, except as otherwise provided herein, and shall
remain in full force and effect from such date and from year to year thereafter except and until amended by
mutual consent of both parties as provided for herein.
In the event either party wishes to amend or add to this agreement, for an amended agreement to
become effective July 1, 2001, proposals shall be submitted by January 15, 2001. Negotiations on such
amendments or additions shall be started by January 31,2001.
Any existing Board policies unaltered or unchanged by the language of this agreement shall remain
in force. It shall be the prerogative of the Board to initiate and announce new policies, or change policies
not affecting or changing matters contained in this agreement.
;'If any provision of this agreement is or shall at any time be declared to be contrary to law or applicable
regulation, then such provision shall not be applicable or performed or enforced, but all other provisions of
this agreement shall continue in full force and effect."
This agreement between the Board of Cooperative Educational Services, Sole Supervisory District of
PutnamlNorthem Westchester counties, and the BOCES Classified Employees Association has been ratified
by the respective parties and such ratification is attested by the signatures appearing below.
DATED:
BOARD OF COOPERATIVE EDUCATIONAL
SERVICES, SOLE SUPERVISORY DISTRICT
OF PUTNAM D WESTCHEST UNTIES
BOCES CLASSIFIED EMPLOYEES
ASSOCIATION
{j~--by
p{)tent .
by ~ttIu~
Chairperson, Ne otiation Committee
Note: The Putnam/Northem Westchester Board of Cooperative Educational Services does not discriminate on the basis of race,
creed, national origin, age or disability, in its employment, admissions practices, vocational opportunities or access to and
treatment in programs or activities, in accordance with Title IX, Section 504 of the Rehabilitation Act of 1973, and Title
VII and the Americans with Disabilities Act. Inquiries concerning application of these regulations may be made to the
Deputy Superintendent, Putnam/Northem Westchester BOCES, 200 BOCES Drive, Yorktown Heights, NY 10598,
telephone number 914-248-231 O.
WPSHARE/BCEACT
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CLASSIFIED SALARY SCHEDULE 1997-98
STEP IV V VI VII VilA VIII
Clerk Mailroom Audit Clerk Acct Clerk Accountant Custodial
Clerk Sr Office Coord WPC Principal Worker
Payroll Asst Principal Typist II Maint Mech
Clerk (Auto Sys) Typist I Mtr Equip
Telephone Purch Clerk Psych Asst Operator
Operator Sr Clerk Sr Purch Auto Mech
Typist Sr Typist Clerk Maint Laborl
Repro Steno Sr Steno Moter Equip
Specialist Sub System Operator
Office Asst Coord Cust Worker
(Auto Sys) in Charge
Sr Cust Wkr
1 22,267 24,723 28,429 30,460 32,785 32,608
2 23,234 26,091 29,871 31,681 34, 106 34,024
3 24,227 27,414 31,048 32,916 35,195 35,395
4 25,219 28,854 32,327 34,095 36,392 36,787
5 26, 162 30,507 33,530 35,300 37,763 38, 182
6 27,179 31,665 34,615 36,528 39,039 39,597
7 28,098 32,892 35,701 37,707 40,410
8 29,396 34,071 36,787 38,937 41 ,779
9 37,873 40,165
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
Putnam/Northern Westchester Education Center
Yorktown Heights, New York 10598
Note 1:
Note 2:
Note 3:
Note 4:
Scales IV through VilA are based on a 35 hour work week.
Scale VIII is based on a 37 1/2 hour work week.
'Scale VIII plus $500 for night assignment.
Scale VIII plus $700 for Maintenance Mechanic, Auto Mechanic, Maintenance Laborer/Motor
Equipment Operator.
Scale VIII plus $700 for Custodial Worker-in-Charge.
Scale VIII plus $900 for Senior Custodial Worker.
Salary schedule for 10 month employees shall be 10/12ths of this schedule.
Note 5:
Note 6:
Note 7:
classsal97.doc APPENDIX A
July.
Septt
Octo
Nov~
Dece
JanUi
Janl
Febn
ApriJ
May
J Friday Independence Day
~mber1 Monday Labor Day
ber 13 Monday Columbus Day~'
:mber27,28 Thursday & Friday Thanksgiving
mber25,26 Thursday & Friday Christmas
uy 1,2 Thursday & Friday New Year's Day & Day After
lary19 Monday Martin Luther King
lary 16 Monday President's Day
.10 Friday Good Friday
25 Monday Memorial Day
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
Yorktown Heights, New York 10598
CLASSIFIED HOLIDAYS
1997-98
2 FI(Jlatin2Holidavs: To be selected by employee with approval of supervisor. No more than
10% of unit members may take the same day.
Thes,? dates are tentative and may be changed should the regional school calendar not coincide.
Adju.)tments may be made as a result of scheduled snow make-up days. The total number of
holidays, however, are guaranteed to total 15 paid days. Classified employees may, should an
adjw:tment be required, utilize a jloating holiday. Conditions regardingjloating holidays apply.
APPENDIXB
*July 3 or July 6 Friday or Monday Independence Day
September 7 Monday Labor Day
October 12 Monday Columbus Day
November 26, 27 Thursday & Friday Thanksgiving Day
December 24, 25 Thursday & Friday Christmas
December 31 & January 1 Thursday & Friday New Year's Eve & Day
January 18 Monday Martin Luther King Day
February 15 Monday President's Day
April 2 Friday GoodFriday
May 31 Monday Memorial Day
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
Yorktown Heights, New York 10598
CLASSIFIED HOLIDAYS
1998-99
*T0 be determined
2 Floatin!! Holidavs: To be selected by employee with approval of supervisor. No more than
10% of unit members may take the same day.
These dates are tentative and may be changed should the regional school calendar not coincide.
Adjustments may be made as a result of scheduled snow make-up days. The total number of
holidays, however, are guaranteed to total 15 paid days. Classified employees may, should an
adjustment be required, utilize a floating holiday. Conditions regarding floating holidays apply.
APPENDIX B
July 5 Monday Independence[)ay
September 6 Monday Labor [)ay
Octc,ber 11 Monday Columbus [)ay
Nov~mber 25,26 Thursday & Friday Thanksgiving
[)ecember24,27 Friday & Monday Christmas
[)ecember 31 Friday New Year's Eve
January 17 Monday Martin Luther King [)ay
FebIuary 21 Monday President's Day
April 21 Friday Good Friday
May 29 Monday Memorial Day
*SpJing Break (1)
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
YorktownHeights, New York 10598
CLASSIFIED HOLIDAYS
1999-2000
*T0 be determined
2 Floatine: Holidavs: To be selected by employee with approval of supervisor. No more than
10o~ of unit members may take the same day.
The~;edates are tentative and may be changed should the regional school calendar not coincide.
AdjlA~stmentsmay be made as a result of scheduled snow make-up days. The total number of
holidays, however, are guaranteed to total 15 paid days. Classified employees may, should an
adjustment be required, utilize a floating holiday. Conditions regarding floating holidays apply.
APPENDIX B
July 4 Tuesday Independence Day
September 4 Monday Labor Day
October 9 Monday Columbus Day
November 23, 24 Thursday & Friday Thanksgiving
December 25, 26 Monday & Tuesday Christmas
January 1 Monday New Year's Day
January 15 Monday Martin Luther King Day
February 19 Monday President's Day
April 13 Friday Good Friday
May 30 Monday Memorial Day
*Spring Break
BOARD OF COOPERATIVE EDUCATIONAL SERVICES
Yorktown Heights, New York 10598
CLASSIFIED HOLIDAYS
2000-01
*T0 be determined
2 Floatin2 Holidays: To be selected by employee with approval of supervisor. No more than
look of unit members may take the same day.
These dates are tentative and may be changed should the regional school calendar not coincide.
Adjustments may be made as a result of scheduled snow make-up days. The total number of
holidays, however, are guaranteed to total 15 paid days. Classified employees may, should an
adjustment be required, utilize a jloating holiday. Conditions regardingjloating holidays apply.
APPENDIXB
